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Dispensing Medications 
 

Changes to Dispensary Module and Ordering Screens: 

• Allow the Prescriber to authorize refills for an order.  

• Ability to enter a prescription expiration date different from the Medication expiration date. 

• Each prescription is assigned a unique RX number.  

• The user dispensing the medication can now dispense authorized refills for the prescription. 

 

 

1. Getting here: Login, click Dispensary and 

Administer Inventory on the Navigation 

Pane (left menu). 

 

2. Click Go. 
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3. Hover over  under Actions and click 

Review to select the dispensary order. 

 

 

 

 

 

 

 

 

 

4. Click Add New Source.  
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5. Enter the Quantity for the current fill. 

 

6. Click Save. 

 

 

 

 

 

 

 

 

7. Hover over  under Actions and click 

Print Label. 

 

NOTE: If there are three refills, the first fill will 

display as 0/3. 
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8. Review the label for accuracy. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


